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. Making WHS Easy

Making OHS easy for your organisation

Members Login
Confused about complying with the new Work Health Safety (OHS) laws coming in 20127

Well, ANF Smart WHS is an online system that makes WHS easy. Email Address
With ANF Smart WHS you only need to follow simple instructions in regular email updates to

know what to do - saving you valuable time. Password

And you get all the tools you need in your own Member Area such as workplace inspections,

staff inductions, registers and more.

Smart WHS saves you money -
$150 for Members $399 for Non Members compared with thousands $ to hire a consultant.
Free support - on hand to answer your questions so you can manage WHS with confidence
in as little as 15 minutes a week

Free WHS Policies and Procedures manuals when you join.

Login

Our Partners

Features of the system
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Workplace inspection forms

Contractor insurance forms

Task/risk assessment tool

Workplace incidents and injury report forms can be sent straight to the insurer
LTIFR and high level injury management reporting Newsagent
Hazardous substances register

Training register and plan

WHS documents such as legislation, codes of practice and news

WHS policies and procedures manual - a template version is available for you to modify

Why use the ANF Smart WHS system?

It's smart and easy to use jenlist Distributors

It helps make your workplace safer by allowing you to track your WHS performance and risk rating with the ‘Support. Service. Success!
click of a button

It remembers when you have a task due for completion and reminds you via email
It provides up-to-date legislation specific to your state or territory

It's tailored to your industry type

It suits any size organisation - from small to large

It's available online - forget the messy paper based options

Creates an WHS Plan for your company within minutes of signing on

Terms of Use Login
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1.0 OHSMS Plan =

The OHSMS Plan (Occupational Health and Safety Management Plan) on the following page is the order in which the relevant tasks to set up and maintain OHS
within your workplace should be undertaken. The OHSMS Plan will appear in electronic form on the Smart OQHS™ online system and must be filled in.

Unlike other OHS systems, Smart OHS™ will send you an email instruction (reminder) for each step of the process.
Instructions for how to complete the task will be contained within each email reminder.
Smart OHS™ has ALL the electronic (online) forms and tools your workplace needs to manage OHS.

We make OHS easy!

2.0 Ongoing Email Reminders

In addition to the OHSMS Plan on the following page, which establishes the framework for your OHS Management system, you will receive the following email
reminders in an ongoing manner, after week 26 of the OHSMS Plan:

Workplace Inspection Reminders — sent every month (must be completed)

Incident Reporting and Staff Induction Reminders — sent every two months (must be completed when necessary)

OHS Policy and Procedures update — sent every 12 months after the first 26 weeks of the OHSMS Plan

Equipment, Testing and Tagging and Fire Services Check Reminder — sent every 12 months after the first 26 weeks of the OHSMS Plan
Contractor Insurances Update and First Aid Kit Check Reminder - sent every six months after the first 26 weeks of the OHSMS Plan
Hazardous Substances and OHS Meeting Minutes/Record Reminder — sent every three months after the first 26 weeks of the OHSMS Plan
Quarterly OHS System and Documentation Review — sent every three months after the first 26 weeks of the OHSMS Plan

111

3.0 A System that won’t forget — Your Personal Email Reminders

Another feature is Personal Email Reminders, which will be sent to you as a result of a Task you have created on the system that requires some review.

E.g. After you have completed your Workplace Inspection Form, and should you find any hazards, a Task Form will appear and once you fill in the details, Smart
OHS™ will remember to remind you (via email) to complete any follow-up that task requires.

4.0 How do we improve on our OHS? Where do we currently stand? The unique Risk Ratings system for Smart OHS

Smart OHS™ uses a unique Risk Rating function which allows you to view ‘at a glance” exactly how you rate with OHS at your workplace. To view:
Risk Rating System
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My OHS Resources

I My OHS and IM History
[Z| [£1] 1373147 - Live

—

OHS System and
Documentation Review
[#| 1] 1373146 - Live

OHS Documents and
Records
2| [13] 1373143 - Live

OHS Training Plans
-y : and Records
7| 8] 1373151 - Live

Safe Work Method
Statement
Z] 18] 1373153 - Live

Staff Inductions
2| 8] 1373145 - Live

Tool
#| [§1] 1373150 - Live

x
Iv Contractor Insurances

Hazardous Substances
Register
Z| 5] 1373148 - Live

| \ Incident Reports

/ |#] [f1] 1373144 - Live
ll

Email Insurer
#| ] 1373152 - Live
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Newsagent Workplace
Inspection Forms
| 151 1373154 - Live

OHS/WHS Consultation
#| 8] 1373142 - Live

First Aid Register
Z| §3] 1373149 - Live

Tasks/Risk
Assessments
2| [f5] 1373141 - Live
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Home More Information - How it Works Contact Us

My Members Area

‘ Making WHS Easy

Newsagent Workplace Inspection Forms

Fortnightly check of Fire and Safety Items

This Checklist is to be used for assessing the general safety of the workplace. If you are the Inspector, place a Y in the left column if an item is in order. Any
"no" answer should be accompanied should be highlighted with an 'N' in that column and an automatic 'Hazard Report' form will generate for you to fill in.

\

Submit New
Workplace
Inspection
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[ o Questions? Help is available here...

Newsagent Workplace Safety Inspection Checklist

Description

This form is to be used for regularly asszessing the general safety of the workplace.
Select "yes" next to the related field if everything is in order, or NA if the question does not apply to your workplace.

Any "no" answer you select will open a 'Task/Issue Identified' area that must be completed, where the specific task/issue will need to be described, e.g.
The handrail on the stairs on the first floor has come loose at the wall.

These tasks/izsues will automatically create a 'Task' that can be viewed within your Member's Area.
Required fields *
Report Date: 2nd January 2012

Entered By: adam@anf.net.au

ACCESS AND EXIT ROUTES

Are stair handrails in place and in good condition? Are Mo EI
stair treads/carpet in good condition? Safety gates/locks
working properly?

Are corridors and exits free and clear of all obstructions, Mo El
with furniture arranged to provide easy access to the
exit?
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Risk Matrix o
Likelihood = how likely is it to be that bad/how likely is hazardous event to occur?
Consequences — )
how badly could Very Likely Likely Unlikely Very Unlikely
someone be hurt | Could happen Could happen some | Could happen but Could happen but
by this hazard? anytime time very rarely probably never
will
Death or
permanent 5
disability
Long-term injury of 3 4
serious illness
Medical a.ttention 3 4 5
required
First Aid only 3 4 5 6
[Australian/New Zealand Standard 4360 = Risk Management)
Risk Scores
1 = Do something about this hazard immediately
2 = Do something about this hazard within 24 hours {or when completed all ‘1s’)
3 = Do something about this hazard within 48 hours (or when completed all 2s’)
4 = Do something about this hazard within one week (or when completed all ‘3s’) "
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Hierarchy of Risk Control

This is the preferred list of control measures, in prioritised order that can be used to eliminate or minimise risk.
The most effective method to deal with a hazard is to eliminate it, but that is not always possible. Some hazards cannot be eliminated.
Such is the case with a hazard like the sun i.e. we cannot ‘remove’ the sun, so therefore we must control the risk that the sun poses to us.

The below is the Hierarchy of Risk Control measures, in order of preference, and with some examples of each.

‘Method of Control Hazard and Example of Method being used

I Eliminate the Hazard Completely remove the hazard from the workplace so that it is not there.

casay Replace the material or process with a less hazardous one. For example, you could substitute mercury
2 Substitution 72 5
thermometers with spirit thermometers.

3 Isolate the Hazard Place a barrier or similar between the hazard and people within the workplace e.g. a fence surrounding the hazard. |

A RahatE Crnteis Install or using additional machinery such as local exhaust ventilation to contro! the risk. Possibly by placing
g g guarding over dangerous items of machinery. For example, use guards on compression testing machines.

3 Administrative Controls Conduct regular safety briefings. Provide training. Perform risk assessments. I safety ignag

1

PPE is seen as a ‘last line of defence’ to protect a worker if the above measures have failed (in most cases). PPE

. i may be used as a temporary control measure until other alternatives are installed. In most cases a combination of

6 Personal Protective Equipment g : . g
the above controls AND PPE are chosen to effectively control the risks hazards pose to the workplace and those in

1t
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